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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

TEMPORARY CLOSING OF COLLEGE OPERATIONS
I.
POLICY

1.00
GENERAL STATEMENTS

1.01
The President is authorized to cancel or dismiss college activities due to any conditions or emergency that would unduly risk the health or safety of personnel or result in a situation where operating the College would be unwise.

1.02
In the event the College or a campus is to close due to these conditions, there will be RAVE or other cell phone text messages sent and College Website messages as soon as that determination is made.
1.03
In the absence of the President, the Vice President for Academic Affairs, Vice President for Student Affairs and/or Chief Financial Officer are authorized to cancel or dismiss college activities.

1.04  
In the event that a campus is closed by the President or his/her designee, due to the nature of some employee’s responsibilities, it may be necessary for them to work when classes are canceled or a campus is closed.  Hourly employees working under these circumstances will be paid overtime for hours worked.  Salaried employees notified will be expected to be available if possible. 
1.05
If no announcement is made and the College or campus is open, employees who are not available on campus will be considered absent from duty.  Hourly employees will use personal days, vacation time, or not record those hours.  Salaried employees will use personal days or vacation time, or have their wages reduced accordingly. 

Adopted:  1980
Revised:   1997
Revised:   March, 2021





                 IV-A-4.4
